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OO01ue NoJI0KeHUA

1.1. Tlonoxenue 00 SIEKTPOHHOM JOKYMEHTOOOOpPOTE M TMOPSJAKE €ro
OCYIIECTBIICHHSI B  MYHHIIUMIIAJBHOM  OIOJPKETHOM  00111e00pa3oBaTeIbHOM
yupexXJIeHuu cpeaHed oOureoopazoBarenbHoi mikosie Ne r. Ilen3sl (mamee —
[TonokeHne) peryaupyeT BOMPOCHL, CBSI3aHHBIE C BBEJACHHEM JIIEKTPOHHOTO
JIOKyMEHTO000poTa U mopsiAkoM ero ocymectsienuss B8 MOY COIII c¢. Bagunck
(manee — opranusanus).

1.2. Tlonoxxenue pa3paboTaHO B COOTBETCTBUH C:

» TpynoseiM kogexkcom Poccuiickoit @enepannu;

o ®enepanbHbiM 3ak0oHOM OT 06.04.2011 No 63-®3 «OO0 »351eKTpOHHOM
HOJIUCHY;

« ®enepanbubiM 3aKk0HOM OT 22.10.2004 Ne 125-®03 «O06 apXuBHOM Jielie B
Poccuiickont @enepannmn»;

o ®enepanbHbiM 3akOHOM OT 27.07.2006 Ne 152-03 «O mnepcoHalnbHBIX
JTAHHBIX.

1.3. B [TonoxeHu# UCTIONIB3YIOTCS CIEAYIOIIUE OTPEICIICHHMS:

DJIEKTPOHHBIH JOKYMEHTO000POT — CO3/1aHKEe, UCIIOIb30BAHUE U XPaHEHHE
paboromareneM, pabOTHUKOM WIIH JIULIOM, TOCTYTAIOIIUM Ha paboTy, TOKYMEHTOB,
0 OpPMJICHHBIX B JIEKTPOHHOM BHUJE 0€3 Ay0arpoBaHus Ha OyMa)kHOM HOCHUTEIIE.

JJIEKTPOHHBIA JMOKyMeHT (mamee — DJJI) — JIOKyMEHTUPOBaHHas
uHOpMaIys, MpeCTaBICHHAs B JJIEKTPOHHOM (opMe, TO €CTh B BHJIE, IPUTOTHOM
JUTSI BOCIIPUSITHSI YEITOBEKOM, C MCIOJb30BAHUEM AJIEKTPOHHBIX BBIYHUCIUTEIBHBIX
MallnH, a TakXke sl Mmepefady 1no MHEGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM
CeTSAM WJI 00pabOTKH B MH(POPMAITMOHHBIX CHCTEMaX.

YcunenHass HekBaIM(PUUUPOBAHHAS JJIEKTPOHHAsA NOANMCH (najee —
YHDII) — Bua »JlEKTPOHHOM NOANKMCH, KOTOpas: IMOJy4Y€Ha B pe3yJbTaTe
KpunTorpadguyeckoro mpeodopasoBaHuss WHPOPMAIMHA C KCIIOIH30BAHUEM KITIOYA
AIEKTPOHHON TMOJNUCH; TMO3BOJISIET ONPENEIUTh JINIo, moanucasmee I/I;
MO3BOJISIET OOHAPYXUTH (PakT BHECEHUS M3MEHEeHHM B DJ| mocie MOMEHTa ero
MOAIHUCAHUA; CO3/IA€TCS C UCIIOJIb30BAHUEM CPEJCTB JIEKTPOHHOU MOIMUCH.

YcuieHHasi KBAJIU(UUHMPOBAHHAA JJICEKTPOHHAs MNOANUCH (Hajiee —
YKDO3III) — s5iekTpoHHAasi MOANUCH, KOTOpasi COOTBETCTBYET BceM npuzHakam Y HOII
Y CIICIYIOIIUM JOMTOJIHUTEIBHBIM IPU3HAKAM:

e KJIFOY TMPOBEPKU HJIEKTPOHHOM MOJNUCH YKa3aH B KBAIM(PUIHUPOBAHHOM
cepTuduUKare;

o ISl CO3JITaHMSI M TIPOBEPKHU AJIEKTPOHHOUN MOAIUCH UCIOIB3YIOTCS CPEICTBA
AJIEKTPOHHON MOAMUCH, UMEIOIIUE MOATBEPKICHUE COOTBETCTBUSI TPEOOBAHUSIM,



ycTaHOBIIEHHBIM B @DenepanbHoM 3akoHe oT 06.04.2011 Ne 63-®3 «O06
3JIEKTPOHHOU ITOATIUCH.

IMonnucaHHBIA JIEKTPOHHBIH TOKyMeHT (1ajsee — II9/]) — snexTpoHHBIN
JIOKYMEHT C MIPUCOEAMHEHHOMN JIEKTPOHHOM MOJIMKCHIO, KOTOpasi Oblia co3/1aHa Ha
ocHOBe D/ 1 KitoYa 3IEKTPOHHOM MOJIMHUCH.

2.AndopMmaniuoHHasi cMCTEMA YJIEKTPOHHOI0 TOKYMEHT0000POTA U
BBeJ/IeHHE 3JIEKTPOHHOI0 IOKYMEHT0000pP0Ta B OPraHU3aluu

2.1. ®opmupoBaHUe, UCMHOJIB30BAHUE, JIOCTaBKAa, OTHpaBKa W xpaHeHue /]
OCYIIECTBIISIIOTCS CPE/ICTBaMU MH(OPMAIIMOHHONW CHUCTEMBI paboTomaTesns (nanee
— CHCTeMa 3JIEKTPOHHOTO JIOKYMEHTO000pOTA).

2.2. JlocTyn K cUCTEME RJIEKTPOHHOTO JTOKYMEHTOOOOpOTa OCYIIECTBISIETCS
nyreM O(OpMIIEHHS] KOPIOPATUBHOW YYETHOW 3amuCcH Ha KaxJAoro pabOTHHKA,
Y4aCTBYIOIIETO B 3JIEKTPOHHOM JJOKYMEHTOOOOPOTE.

2.3. UroObsl pabOTHHMK TMeperiesn Ha 3JIEKTPOHHBIH JOKYMEHTOOOOPOT, €ro
YBEAOMJISIIOT B CIIEYIOIINE CPOKU:

« B JICHb TIpreMa Ha paboTy M 3a OJMH pabouuil IeHb JI0 TOTO, KaK JOMYCTAT
paboTHHKA K paboTe C UCIOIB30BAHUEM AJICKTPOHHOTO JIOKYMEHTOO00pOTa, — IS
JIII, TPUHAMAEMbIX Ha paboTy B OpraHU3aIlHIo;

e3a HEIENI J0 JOmycka K paboTe C HCIOJIb30BAHUEM JJIEKTPOHHOTO
JIOKyMEHTO000pOTa — JIJI BCEX paOOTHUKOB OpraHU3aIUH.

2.4. DIEKTPOHHBIH JTOKYMEHTOOOOPOT BBOJMTCS C JaThl, YCTaHOBJICHHOM
MIPUKA30M JUPEKTOpPaA OPTaHU3aIiH, B OTHOIICHUH pPA0OTHIUKOB, COTJIACUBIIIUXCS HA
B3aUMOJICHCTBUE c paboTonarenem MOCPEICTBOM AIEKTPOHHOTO
JOKyMEHTOO0OpOTa, HO HE paHee JHS HUCTEYCHHs CpOKa YBEIOMIICHHS,
yCTaHOBJIEHHOTO B yHKTE 2.3 [lonoxeHnus.

2.5. Tlepexon Ha SJEKTPOHHBIA JOKYMEHTOOOOPOT B OTHOIICHUH KaJPOBBIX
JIOKYyMEHTOB ~ SIBIACTCS JOOPOBOJBHBIM JUII PA0OTHUKOB OpraHU3ANNH U
OCYUIECTBIISIETCS TOJIBKO MO UX MUCbMEHHOMY COTJIACHIO.

2.6. OtcyrcTBHE coriacusi paOOTHUKA Ha B3aUMOJIEHCTBUE ¢ paboToaTesieM
MOCPEJICTBOM  DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B OTHOIICHHHM KaJIpOBBIX
JIOKYMEHTOB TPHU3HAETCS OTKa30M PabOTHHKAa OT Takoro B3aumojeiictsus. [lpu
ATOM 3a pa0OTHUKOM COXpaHSETCAd MpaBO JaThb YKa3aHHOE CcOIJlacue B
MOCJIETYIOLIEM.



2.7. Cornacue Ha B3aUMOJCHCTBUE C pabOTOJATENEM MOCPEICTBOM
ANEKTPOHHOTO JTOKYMEHTOOOOpOTa B OTHOIIEHHHM KaJIpOBbIX JOKYMEHTOB HE
TpeOyeTcsl OT JIUIl, KOTOPbIEe MPUHSATHI (MPUHUMAIOTCS ) Ha padboTty nocie 31 nexadps
2021 roma m y KOTOpbIX MO cocTtosiHuio Ha 31 nmekaOps 2021 roma OTCyTCTBYET
TPYAOBOH CTaxX.

3.IlepeveHb 3JIEKTPOHHBIX JOKYMEHTOB H NlepeYyeHb KaTeropuii
Pa00THHUKOB, B OTHOILICHUH KOTOPBIX OCYLIECTBJIACTCS 3JIEKTPOHHbIH
JAOKYMEHT0000pOoT

3.1. TIlepedeHb DJIEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHUU KOTOPBIX
OCYIIECTBIISICTCS AJIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHU3aIUu:

e KaIpOBBIE JIOKYMEHTHI, 0OpPMIISIEMbIE B COOTBETCTBUU CO CTAThAMH 22.1—
22.3 Tpynosoro koaekca Poccuiickoit @enepaiuu;

e TOKYMEHTBI 1O OXpaHe TpyJda, 3a HCKIIOUCHHEM JIOKYMEHTOB,
MOATBEPKIAIOITUX MTPOXOXKIEHNE paOOTHUKOM MHCTPYKTAXKEH 1O OXpaHe Tpy/a, B
TOM YHCJI€ KOTOPbIe pAOOTHUK MOMUCHIBAET JIUYHO;

e JOKYyMEHTBI IO 00pa30BaTEIbHONW [EATENLHOCTH, 3a HCKIIOUYEHHUEM TeX,
KOTOpBIE JOJKHBI OBITH OQOpMIIEHBI Ha Oymare B COOTBETCTBUU C IMPUKA30M
JTUPEKTOpa OpraHu3alliy WU 3aKoHoAaTeNnbcTBOM Poccuiickoii denepanmu;

o JOKYMEHTBI, CBSI3aHHBIE C OpraHu3aledl NUTaHus oOydJarommxcs, 3a
UCKITFOUCHUEM TE€X, KOTOPBIC JOJDKHBI OBITH 0()OpPMIICHBI HA OyMare B COOTBETCTBHH
C MPUKA30M JUPEKTOpAa OpraHu3alvu WA 3aKOHOAATEIbCTBOM Poccuiickon
denepanum.

3.2. Tlepeuenp kaTteropuii paOOTHUKOB, B  OTHOIICHHH KOTOPBIX
OCYIIECTBIISIETCS DJIEKTPOHHBIN TOKYMEHTOOOOPOT:

 paOOTHUKHU, CBSI3aHHBIE ¢ O(POPMIICHHEM, TIOJITUCAHUEM U O3HAKOMJICHHEM C
KaJIpOBBIMH  JIOKyMEHTAMH, JOKyMEHTaMH TIO0 OXpaHe Tpyaa, o0paboTKoi
MIEPCOHANBHBIX JAHHBIX, JOKYMEHTOB 10 OpraHU3allluy MUTAHUS 00yUYaIOIUXCS;

o TICJIATOTUYECKUE PAOOTHHKH.

4. Tlopsiiok oCcyliecTBIEHHS FJIEKTPOHHOI0 TOKYMEHT0000poTa

4.1. D]1 y4aCTHUKOB 3JIEKTPOHHOI'O JIOKYMEHTOOOOPOTa CO3AAal0TCS B CiIy4ae
UX aJpecoBaHUs paOOTHUKAM, SABJISIIOIIMMCS YYaCTHUKAMU 3JIEKTPOHHOTO
JIOKYMEHTO000pOTAa.



4.2. DJI, anpecoBaHHble pPAOOTHHUKAM, HE SBJISIIOMUMCS YYaCTHUKAMHU
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa, MEPEeBOMASITCS Ha OYMaKHBIM HOCUTEID,
MOAMUCKHIBAIOTCS  COOCTBEHHOPYYHON TMOJMUCHIO OTBETCTBEHHOrO JUIA U
HalpaBJSIIOTCA ~ ajgpecaTy. B cucreMe 3JIEeKTpPOHHOrOo  JIOKYMEHTOOO0OpoTa
COXpaHsETCs AIEKTPOHHAS KOMHS YKAa3aHHOTO JTJOKYMEHTA.

4.3. [TIlopspoxk mnoAnucaHus JOKYMEHTOB B CHUCTEME DIJIEKTPOHHOIO
JIOKyMEHTO000pOTa JTOJDKEH COOTBETCTBOBATH MOPSAKY MOJAMUCAHUS TOKYMEHTOB
Ha OYMa)KHBIX HOCUTEJISIX, OTIPEICIICHHOMY B MHCTPYKIIMH T10 JICJIONPOU3BOJICTBY, C
y4eTOM OCOOCHHOCTEH, MpeaycMOTpeHHBIX TpyaoBeIM KojaekcoM Poccuiickoit
denepaunu.

4.4. B cucteme 3JIeKTPOHHOT O JOKYMEHTO000poTa (PUKCUPYIOTCA 1aTa U BpeMst
co3gaHuss M OTnpaBku DJI, ero perucTpauMoHHbBIA HOMEpP, CBEIECHUS 00
OTIpaBUTENe JOKYMeHTa (dhaMuiusi, uMs, OTYECTBO (MPU HAIMYMM), HA3HAYEHHAas
pOJIb).

4.5. Peructpanus 1OKyMEHTOB B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa
OCYIIECTBIISIETCSI B COOTBETCTBHH C MPUHIIUIIOM €IMHOW PETUCTpaIU JOKYMEHTa
(omHOKpaTHOCTM  3amucu  MHGOpMAaMKM O  JOKyMmMeHTe).  JloKymeHT,
3apEruCTPUPOBAHHBIM B CHUCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa, HMEET
EANHYI0 PErUCTPAllMOHHYIO KapTOouky nokymeHTa (mamee — PKJI), moGapnsroTcs
TOJIKO JTOTIOJTHUTENbHBIE CBEJIEHUS O PadOTe C TOKYMEHTOM.

4.6. 91[, IMOCTYIIUBIINC ITOCJIC OKOHYAaHUA pa60qer0 AHA U B IPA3AHUYHBIC THU,
PETUCTPUPYIOTCA B TCUCHUC IICPBBIX TPCX 9ACOB CICAYIOLICTO pa60qer0 JHA.

4.7. Ilpu perucTpanuv OTIPABISIEMOr0 OTBETA Ha BXOMSIIUNA JTOKYMEHT
(mopydeHue) MCHOJHHUTENL 00s3aH B ycTaHOBIeHHOM mopsiake B PKJl ykazath
CCBUIKY Ha HOMED U JaTy JOKYMEHTAa (MIOPYy4EHUSs ), Ha KOTOPBIN MOJTOTOBIIEH OTBET.
[Tpu 3TOM B 00sA3aTEIBHOM MOPSAKE B TEKCTE MUChMa (JOKJIa/na) MPOMKUCHIBACTCS
HOMEP JTOKYMEHTA (MOpYy4YEHUs1), HA KOTOPBI MOJATOTOBJIEH OTBET.

[Ipu moAroToBKE OJHOrO OTBETA HA HECKOJBKO MOPYYEHUH B TEKCTE MUChMa
MPONKUCHIBAIOTCA Bce nopyuyeHuss U B PKJl yka3bIBarOTCs CCBUIKM Ha BCE HOMEpa
JOKYMEHTOB (IIOPYUYEHHI1), HA KOTOPbIE TOATOTOBJIEH OTBET.

4.8. B3aumopeiicTBiue paOOTHUKOB OpPraHU3allMU C CUCTEMOM 3JIEKTPOHHOIO
JIOKyMEHTO000pOTa, B TOM YHCII€ CO3/aHHE, NpeoOpa3oBaHUE, MOAMNHCAHUE U
xpaneHue J/], ocylecTBIseTCa B COOTBETCTBUU C MHCTPYKIIUEN pa3paboTUHKa.

4.9. PaboTHUK 00513aH 03HAKOMHUTHLCS C Ha3HAUYCHHBIM Ha Hero JJI B cucteme
3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa B TEYEHHME pPabodero MHsS, 3a HCKIIOUYCHHEM
JTOKYMEHTOB C TIOMETKOM «CPOYHO», KOTOpPBIE IOJICKAT O3HAKOMJIICHHIO
HE3aMEJTUTEILHO MOCTIe MOTYYSHHUS.



5. Hognucanue I

5.1. JlupexTop opranu3alnuu Uiv pabOTHUK, UCTIOTHSIONIHNMI €ro 00sI3aHHOCTH,
noanuceiBaet D/ YKOIIL

5.2. PabotHuku opranuzanuu noanuckiBaoT D[] YKOIII, 3a uckimoyeHueM
3asiBJICHUM, yBEAOMJICHUN, OOpalleHnid U CIy>KeOHBIX 3alMCOK, MOJIUCHIBAEMBIX
MPOCTOM 3MEKTPOHHON MOJMUCHI0, OPOPMIIEHHON B COOTBETCTBUM C MHCTPYKIIMEH
pa3paboTUYMKa CUCTEMBI AJIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

5.3. KagpoBbele JOKYMEHTBHI NOANMCBHIBAIOTCS C YYETOM OTpPaHUYEHUH,
YCTaHOBJEHHBIX cTaThel 22.3 TpynoBoro koaekca Poccuiickoit denepanuu.

5.4. 9,}1 MOAMHUCHIBACTCA B JICHDb €TI0 CO3aHU:A, UCITOJIHCHUA NN YTBCPIKIACHU A
— B 3aBUCUMOCTH OT HA3HAUCHUA OOKYMCHTA H Ha3HA4YCHHOU poJsin Jnia,
pa60Ta}0mer0 C 911, B CUCTCMC JJICKTPOHHOT'O JIOKYMCHTOO60pOTa.

6.UndopmanuonHas 6e301aCHOCTH U KOHTPOJIb 00padoTku ]

6.1. Uudopmarmonnass 6€30MacHOCTb MPHU OCYHIECTBICHUU 3JIEKTPOHHOTO
JTOKYMEHTO000pOoTa oOecrieynBaeTcs KOMILJIEKCOM TEXHUYECKUX u
OpraHu3alMOHHBIX MEPOTIPUSITUHA.

6.2. K TeXHUYECKUM MEPONPUATHSIM OTHOCSTCS:

e OpraHu3alMs M HUCIOJIb30BAHUE CPEACTB 3alIUTHl MH(POpPMALUKU B MOIHOM
o0beMe uX (PYHKIIMOHABHBIX BO3MOYKHOCTEH;

« oOecrieueHure 1eJI0CTHOCTH 00pabaThiBaeMbIX TAHHBIX;

« oOecrieueHne aHTUBUPYCHOMU 3aIIUTHI HH(POPMAIIHH.

6.3. K opranuzaiimoHHbIM MEPOTIPUSTHUSIM OTHOCSITCS

¢ KOHTPOJb  BBIMOJTHEHUS  TPEOOBaHWM  HOPMATHBHBIX  JIOKYMEHTOB,
pErIaMeHTUPYIONINX 00ecTieueHre 3auThl HPOPMAIIHH;

o OTIpE/ICITICHUE JTOJKHOCTHBIX TV YYaCTHUKOB AIEKTPOHHOTO
JOKYMEHTOO0OpOTa H  OpraHM3aTopa  dSJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa,
OTBETCTBEHHBIX 32 0OecTieueHne nHPOPMAITMOHHON O€30MaCHOCTH;

¢ YCTAHOBJICHHWE TIOPSAJIKA PE3EPBHOTO KOMHPOBAHUS, BOCCTAHOBJICHUS U
apXUBHUPOBaAHUS 0a3 JaHHBIX;

e 0pOpMIICHHE JIOMyCKa IS TPOBEICHHUS PEMOHTHO-BOCCTAHOBUTEIHHBIX
paboT MPOrpaMMHO-TEXHUIECKUX CPEIICTB.

6.4. Kontpons opMupoBaHus, mepeaadyd U ucrnojHeHus [ Bo3nokeH Ha
aBTOpa KOHKpeTHOTO D] M pyKOBOAMTENS OT/AENa, B KOTOPOM paboTaeT pabOTHUK,
WJIM €T0 HETIOCPEJCTBEHHOTO PYKOBOIUTEIS.



6.5. KOHTpOJIb HCTIOJIHEHUS AJIEKTPOHHBIX JOKYMEHTOB BKJIFOUAET B CEOS:

o IOCTAHOBKY 3JIEKTPOHHOI'O IOKYMEHTA Ha y4ET;

o MOHUTOPHUHT UCIIOJIHEHUS KOHTPOJIBHBIX IOPYYEHUN JOKYMEHTA;

» I3MEHEHHE KOHTPOJIBHBIX CPOKOB HUCIIOJIHEHHUSI DJIEKTPOHHOTO TOKYMEHTA;
o CHATHUE UCIIOJIHEHHOTO AJIEKTPOHHOTO JOKYMEHTA C KOHTPOJIS;

e QHAJIM3 XOJ1a UCIIOJIHEHUS YIEKTPOHHOIO JOKYMEHTA.

/. Ilopsanoxk ¢popMupoBanms e u xpaHenus /1

7.1. Hcnonnennsle 3] cUCTEMAaTU3UPYIOTCA B Jiela B COOTBETCTBHH C
HOMEHKJIaTypoil naen opranu3auuu. [Ipw cocTaBleHMM HOMEHKIATYPBI €T
YKa3bIBAa€TCs, YTO JEJI0 BEJETCS B JIEKTPOHHOM BHUJIE.

7.2. 9J'I€KTpOHHBI€ HOKYMCHTHI ITOCJIC UX HUCIIOJIHCHUA IMOAJICIKAT XPAHCHHUTIO B
CUCTCMC JJICKTPOHHOT'O JIOKyMGHTOO60pOTa B TCUCHHC CPOKOB, IMMPCAYCMOTPCHHBIX
3dKOHOJATCIIbCTBOM IJIAA aHAJIOTHMYHBIX TOKYMCHTOB Ha 6yMa}KHBIX HOCHUTCIIAX.

7.3. Tlocrme uCTeYeHHWsT YCTAaHOBJICHHOTO CpOKAa XPAaHEHUS DICKTPOHHBIX
JOKYMEHTOB Ha OCHOBaHHH aKTa O BBIJIEIICHUN X K YHUYTOXKEHHUIO, 0()OPMIICHHOTO
M YTBEPXKICHHOTO B YCTAaHOBJICHHOM TIOpSIJKE, YKa3aHHBIE JJIEKTPOHHBIC
JOKYMEHTHI M HH(OpMAaIHsS O HUX, 3a(pUKCUpOBaHHASI B DJICKTPOHHBIX KapTOUKaX,
NOJUIeKAT  YHUYTOXKECHHWIO  (YOAJIGHHWIO M3 CHCTEMBI  DJIEKTPOHHOTO
JIOKyMEHTO000pOTa).

8.Ciyuam, npu KOTOpbIX JonyckaeTcs ogopmienue I/ Ha Gyma:kHom
HOCHTeJIe

8.1. JlokyMeHTBI, CO3/aBacMbi€ B CHCTEME DJIEKTPOHHOTO TOKYMEHTOOOOpOTa,
odopMIsitoTCS Ha OyMa)KHOM HOCHUTEJE B CITydasX:

e €CIIM OHM TO/JICKAT TMOAMHCAHUIO PAOOTHUKOM, KOTOPBIM OTKAa3alcs OT
nepexoa Ha B3aWMOJIEHCTBHE C padoToAaTelieM IMOCPEACTBOM DJIECKTPOHHOTO
JOKYyMEHTO000pOTa;

¢ €CJTM CHCTEMa JJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBINLIA M3 CTPOS M HE
MO/IJICKUT WCTIPABIICHUIO B CPOK, HA3HAYCHHBIN JJI1 MCIIOJIHCHUS W TIOATTHCAHUS
ON;

e €CJIM 3TO TPEOYETCS B COOTBETCTBHUH C TIPUKA30M JUPEKTOpPA OpTraHU3AIINH,
JIOKAJhbHBIMA HOPMATHBHBIMH aKTaMU OpPTaHU3AIMHM WA 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanumu.



9.0TBeTCTBEHHOCTH NIPH PaboTe B CHCTEMeE JIEKTPOHHOI 0
AOKYMEHT0000pOTA

9.1. Ornpasurens I]1 HECET OTBETCTBEHHOCTD 3a COAEPHKAHUE FIEKTPOHHOTO
JIOKYMEHTa, PEKBU3UTOB, aipecalliio, KaYeCTBO U KOJIUYECTBO BIIOKEHUH.

9.2. IlonmyuaTtens D/1 HECET OTBETCTBEHHOCTD 3a HEMCIIOJHEHUE IOKYMEHTA B
YCTAHOBJICHHBII CPOK, HEBHECEHHE WJIM HECBOEBPEMEHHOE BHECEHHE CBEACHUI B
ANEKTPOHHYIO KapTouky OJI, omuOKu, [IONYyIIEHHbIE MPU PETUCTpalUd U
HENpaBUIbLHOM HamnpasiieHuu D/ agpecary.

9.3. PYKOBOIII/ITeJII/I HCCYT NCPCOHAJIBHYIO OTBCTCTBCHHOCTH 3a CO6J'IIOI[CHI/IC
Ionmoxenus IIOAYHMHAOIMMHUCA UM pa6OTHI/IKaMI/I.

9.4. PyKOBOJIUTEIM MPU YBOJBHCHHH PAOOTHUKOB M O(DOPMIICHHH Ha paboOTy
HOBBIX IO TYUHEHHBIX pabOTHUKOB 00ecTneunBaroT
ynajieHre/u3sMeHeHne/opopMIIeHHEe YYEeTHOW 3amucu pabOTHHKA B TEYCHHUE JIBYX
pabounx AHEHW C JaThl YBOJIBHCHHsI paOOTHUKA WM TMpHeMa Ha pabdoTy HOBOTO
paboTHHKA.

9.5. 3amecTuTenb AMPEKTOPa MPOBEPSAET HATUYHUE Y YBOJIBHIEMBIX pAOOTHUKOB
He3aBepuIeHHBIX JJI U TpUHMMAaeT Mephl MO HX HCIOJHEHHWIO/3aBEPIICHUIO B
TEUYEHHE TPEX padOUnX JTHEH ¢ JaThl YBOJIbHEHHS paOOTHUKOB.
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